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Freedom of Information Publication Scheme
School name: Welland Park Academy
Trust: Single Academy Trust (single site)
Last reviewed: 11/05/2026

Introduction
This publication scheme has been prepared in accordance with the Freedom of Information Act 2000 and follows the Information Commissioner’s Office (ICO) model publication scheme for schools.
The purpose of the scheme is to:
· Proactively publish information that the school routinely makes available to the public;
· Explain how this information can be accessed;
· Promote transparency, accountability and openness.
Some information may be exempt from disclosure under the Act and will be considered on a case‑by‑case basis.
Unless otherwise stated, information is available free of charge via the school website. Paper copies are available on request. Reasonable charges may apply for printing or postage.


How to request information
Most information is available on the school website:
Website: www.wellandparkacademy.co.uk
If you cannot find what you are looking for, Freedom of Information requests should be submitted in writing to:
Email: adminoffice@wellandparkacademy.com
Postal address: Welland Park Academy, Welland Park Road, Market Harborough, Leicestershire, LE16 9DR

Information available under this scheme
1. Information about the school – structure, roles and contacts
	Information
	How to access
	Charge

	School contact details (address, telephone, email)
	“Contact Us” on School website
	No charge

	Headteacher / Principal details
	School website
	No charge

	Governing Board – names, roles and category of appointment
	School website
	No charge

	Governance structure and Instrument of Government / Funding Agreement
	DfE or Trust website
	No charge

	Register of Governors’ Interests
	School website
	No charge

	Staffing structure
	School website
	No charge

	School session times, term dates and holidays
	School website
	No charge

	School prospectus
	School website
	No charge



2. Financial information
(Current financial year plus the previous two completed financial years)
	Information
	How to access
	Charge

	Annual financial statements
	School / Companies House website
	No charge

	Statutory accounts
	Companies House / Academy website
	No charge

	Capital and condition funding information
	On request (electronic copy)
	No charge

	Financial benchmarking information
	DfE website
	No charge


Procurement and contracts are subject to commercial confidentiality and the public‑interest test.






3. Strategies, performance, inspections and reviews
	Information
	How to access
	Charge

	Latest Ofsted report (full report)
	Ofsted and school website
	No charge

	School performance data and examination results
	School / DfE website
	No charge

	School improvement priorities and future plans
	School website
	No charge

	Safeguarding arrangements (summary)
	School website
	No charge



4. Decision‑making processes and records
(Current and previous three academic years as a minimum)
	Information
	How to access
	Charge

	Admissions arrangements and policies
	School website
	No charge

	Governing Board meeting agendas and approved minutes (excluding confidential items)
	School website
	No charge



5. Policies and procedures
All policies are reviewed regularly and are available on the school website unless otherwise stated.
Core statutory and operational policies
· Safeguarding and Child Protection Policy
· Behaviour Policy (including exclusions)
· Complaints Procedure
· Charging and Remissions Policy
· Health and Safety Policy
· Equality Policy (Equality Act 2010 compliant)
· Accessibility Policy and Accessibility Plan
· SEND Policy and SEND Information Report
· Curriculum Policy
· Relationships and Sex Education (RSE) Policy
· Attendance Policy
	Access
	Charge

	School website (paper copies on request)
	No charge



6. Data protection and information governance
	Information
	How to access
	Charge

	Privacy Notices (pupils, parents, staff)
	School website
	No charge

	Data Protection (UK GDPR) Policy
	School website
	No charge

	Records retention and data handling policies
	School website
	No charge

	Information security policy
	School website
	No charge

	CCTV / video monitoring policy
	School website
	No charge






7. Lists and registers
(Some information within these registers may be withheld where disclosure would be unlawful.)
	Information
	How to access
	Charge

	Asset register
	On request
	No charge

	Disclosure log (FOI requests)
	On request
	No charge

	Statutory registers required by law
	On request
	No charge



8. School services and publications
	Information
	How to access
	Charge

	Extra‑curricular activities
	School website
	No charge

	School newsletters and communications
	School website
	No charge

	Publications and information leaflets
	School website
	No charge

	Services for which the school may charge a fee
	School website
	No charge



Charging policy
Information published as part of this scheme is provided free of charge wherever possible. The school may make a reasonable charge for:
	Type of Charge
	Description
	Basis of charge

	Disbursement cost
	Photocopying/Printing @ 10p per sheet
	Actual cost 10p

	
	Photocopying/Printing @ 50p
per sheet
	Actual cost 50p

	
	Postage
	Actual cost of Royal Mail standard second class

	See our Charging Policy in the Freedom of Information Publication Scheme.



· Printing or photocopying;
· Postage;
· Requests requiring significant retrieval or collation.
Charges will be communicated in advance.

Review
This publication scheme is reviewed regularly to ensure it remains accurate and compliant with current legislation and guidance.
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